PAL CENTER

CHECK REQUISITION AND AUTHORIZATION FOR PAYMENT

TO:  Business Office  

FROM: 
DATE: 

INVOICE DATE: 
PAYEE: 
ADD:

DESC: 
& 

PURPOSE: 
NOTE: 

CHART OF ACCOUNTS: PLEASE CIRCLE ACCOUNT FOR FUNDS/INVOICE BEING SUBMITTED

5200 – EDUCATIONAL SUPPLIES

5210 – BONDING & INSURANCE

5230 – REPRODUCTION, PUBLICATIONS

6004 – SUPPORT STAFF

6011 – HEALTH INSURANCE

6012 – WORKERS COMPENSATION

6013 – INSURANCE

6021 – WIA PARTICIPANT WAGES

6025 – SALES TAX

6096 – PENALTIES, LATE FEES

6099 – MISCELLANEOUS LABOR

6800 – SCHOLARSHIPS

7000 – ADVERTISING

7018 – EQUIPMENT RENTAL

7020 – TELEPHONES

7025 – EQUIPMENT PURCHASE

7030 – UTILITIES

7035 – EQUIP. REPAIR & MAINT.

7050 – RENT

7051 – DEPRECIATION

7060 – POSTAGE


7065 – FREIGHT

7070 – TRAVEL/STAFF MILEAGE

7071 – TRAVEL/PARTICIPANT

7072 – TRAVEL/OTHER CONG. & MTGS.

7073 – TRAVEL/PAL VAN

7080 – PROFESSIONAL FEES

7100 – OFFICE SUPPLIES
7101 – OTHER SUPPLIES/7101A-CLEANING SUPPLIES

7102 – FOOD SUPPLIES/7102A-HYGIENE SUPPLIES

7104 – ASSESSMENT/TESTING

7106 – DONATIONS

7107 – PERMITS & LICENSES

7135 – SUPPORT SERVICES/CHILD CARE

7136 – SUPPORT SERVICES/HEALTH CARE

7137 – SUPPORT SERVICES/TRANSPORTATION

7138 – SUPPORT SERVICES/OTHER
7139 – WORK STUDY

7140 – SECURITY

7171 – STAFF TRAINING & EDUCATION

7200 – CONTRACT SERVICES

7211 – LEASED VEHICLE

7235 – MEMBERSHIP DUES




          6006 – WIA STIPENDS

7237 – FIELD TRIP





          7291 – OUT OF TOWN TRAVEL

7238 – VEHICLE MAINT./GAS




          7292 – SPECIAL EVENTS


7250 – PROPERTY TAXES




          8010 – CAPITAL ADD / IMPROV.

7290 – INTERNET SERVICES




          OTHER______________________

Business Manager 



   


 PREPARED BY:




CEO 






CK. DISTRIBUTION:

MAIL?  
YES
NO


CHECK # 





DEPT.�
DEBIT�
CREDIT�
SUPPORT�
�
�
CHECK DISBURSEMENT�
CIRCLE ONE�
�
Administration �
$�
$�
BIDS�
�
Charter Academy �
$�
$�
PO�
�
Athletics �
$�
$�
REC. RPT.�
�
Student 


     Management�
$�
$�
V. INV.�
�
CTE�
$ �
$�
�
�
Compliance �
$ �
$�
�
�
Transportation�
$ �
$�
�
�
Information 


     Technology �
$ �
$�
�
�
Maintenance �
$�
$�
�
�
Special Events/


     Fundraiser �
$�
$�
CK. COPY�
�
WIOA – Follow-Up�
$�
$�
OTHER�
�
INVOICE AMT:  $	


APPROVED BY:  	





COMMENTS: 	














